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RESOLUTION ADOPTING THE BOARD OF COMMISSIONERS RULES OF PROCEDURES. 
 
WHEREAS, the District is governed by a five-member elected Board of Commissioners who 
regularly hold public meetings where District business is conducted; and, 
 
WHEREAS, Chapter 42.30 RCW, Washington State  establishes 
the requirements and restrictions regarding public meetings; and, 
 
WHEREAS, to ensure efficient governance when conducting District business, the Board of 
Commissioners shall adopt clear policies and procedures to guide its decisions and operations; 
and, 
 
WHEREAS, the Board of  Rules of Procedures document has been crafted to assist 
the Board in conducting District business while complying with OPMA. 
 
NOW, THEREFORE, BE IT RESOLVED: 
 
1. 
 
 
2. 
 
 
3. 
 
4. 

The Highline Water District Board of Commissioners Rules of Procedures attached as 
Exhibit A, is hereby adopted. 
 
These rules shall be in effect upon adoption by the Board of Commissioners and remain in 
effect until such time as they are amended, repealed or superseded.  
 
These rules may be amended, supplemented or deleted upon a majority vote of the Board. 
 
Any provision of these rules not governed by state law may be suspended temporarily by 
a majority vote of the Board.  
 

ADOPTED BY THE BOARD OF COMMISSIONERS of Highline Water District, King County, 
Washington, at an open public meeting held this 16th day of April, 2025.  
 

BOARD OF COMMISSIONERS 
   

Vince Koester, President  Todd Fultz, Secretary 

   

Polly Daigle, Commissioner  Daniel Johnson, Commissioner 

   

Kathleen Quong-Vermeire, Commissioner   
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CHAPTER 1
GENERAL BOARD PROCEDURES 

 
1.01 AUTHORITY 

Highline Water District Board of Commissioners has established the following rules for the 
conduct of Board meetings, proceedings and business. These rules shall be in effect upon 
adoption by the Board and remain in effect until such time as they are amended, repealed or 
superseded.  

 
1.02 SUSPENSION OF RULES 

provision of these rules not governed by state law may be suspended temporarily by a majority 
vote of the Board. These rules may be amended, supplemented or deleted upon a majority vote 
of the Board. 

1.03 ACCESS BY THE PUBLIC 
meetings of the Board of Commissioners shall be open to the public and media except as 

limited under the Open Public Meetings Act, chapter 42.30 RCW. The Board shall discuss and 
deliberate on the District's business with input from staff as requested.  
 
A copy of the Board of Commissioners Rules of Procedures will be available to the public upon 
request.  

1.04 ELECTIONS 
 the first Board meeting of January, the Board of Commissioners shall elect members of the 

Board to serve as President and Secretary for the calendar year.  The President will serve as 
Presiding Officer for all Board meetings.   In absence of the President at a meeting, the Secretary 
will serve as Presiding Officer. 
 

1.05 REQUIRED OPEN GOVERNMENT TRAINING (RCW 42.30.205 and 42.56.150) 
All Commissioners shall complete training on the requirements of the Open Public Meetings Act 
and Public Records Act, including records retention, no later than ninety days after the date the 
member either: 

1. Takes the oath of office, if the member is required to take an oath of office to 
assume their duties as a public official; or 

2. Otherwise assumes their duties as a public official. 
 

In addition to the initial training required, every member of the Board must complete training at 
intervals of no more than four (4) years. Training may be completed remotely with technology 
including but not limited to internet-based training. 
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CHAPTER 2
BOARD MEETINGS 

 

2.01 GENERAL 

 

2.02 TYPES OF MEETINGS 
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2.03 PUBLIC INPUT

 

 
 

 
 

 
 

 
 

 
 

 
 
2.04 PUBLIC HEARINGS 
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2.05 EXECUTIVE SESSIONS 
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2.06 AGENDA 

 

 

 

 

2.07 CONSENT AGENDA 
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2.08 BOARD ACTION 
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2.09 ORDER OF MEETINGS 
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2.10 MINUTES 

 

 

2.11 MEETING ATTENDANCE 
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2.12 PRESIDING OFFICER 
shall facilitate the orderly flow of Board business in accordance with the 

procedures set forth in this document  
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Procedural 
decisions made by the Presiding Officer may be overruled by a majority vote of the Board.   

2.13 RECORDING OF MEETINGS 

 

2.14 ADJOURNMENT 
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CHAPTER 3
BOARD COMMUNICATIONS AND CORRESPONDENCE  

 
3.01 PUBLIC RECORDS 

 

3.02 COMMISSIONER REPRESENTATION ON DISTRICT MATTERS 
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3.03 MEDIA  

 

 

3.04 STAFF INTERACTION  
Under normal circumstances, the Commissioners shall deal with the District managers, employees 
and consultants through the General Manager, or the General Manager's designee.  This will ensure 
that Commissioners' inquiries are routed to the appropriate staff member or consultant, the 
responses are developed in a timely manner, and the information is coordinated with other 
necessary personnel.  If the General Manager or designee is not available, the Commissioners may 
direct the inquiry to appropriate mid-level managers. 

 

 

 

 


